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1.   Mission and Vision Statements

1.1
Mission Statement

We strive to disciple young people to follow Jesus, while providing a quality education.

1.2
Vision Statement

1.2.1
As a ministry of the El Shaddai Christian Church, the school seeks to operate under the lordship of Jesus Christ, through the empowering of the Holy Spirit, according to the mandate of Scripture and through prayer.

1.2.2
The school believes that God’s call is to prepare pupils for their Kingdom role in society by:

(a)
encouraging young people to walk in a meaningful relationship with Jesus Christ;

(b)
implanting a Biblical worldview for all aspects of life;

(c)
developing Godly character;

(d)
providing a Biblically integrated, quality education that enables pupils to fulfil their God-given purpose;

(e)

evangelising and reaching out to the wider community;

(f)

assisting those who wish to become involved or further their involvement in Christian education.

Andrew Murray summed up the vision of E.S.C.S. in providing a Christ-centred education, when he said, "All knowledge and its application should be subservient to the formation of character, the training of the will, and the drawing out of the nobler qualities of one's being.  Mere acquisition of knowledge avails little if it leaves the man himself, the inward man, undeveloped".

2.   Statement of Faith

The El Shaddai Christian School (E.S.C.S.) acknowledges the Scriptures as its ultimate standard.  “The Scriptures are inspired by God and useful for teaching, correcting, rebuking and giving instruction for right living.” (2 Tim. 3:16)

The Statement of Faith, as found in the school constitution, is available from the office upon request.

3.   The uniqueness of E.S.C.S.

3.1
The value system which underpins the fabric of the school

Every person has a personality and in similar vein every school has a personality.  The personality or lifestyle of E.S.C.S. determines how the staff go about doing their ministry.  Another way of describing the "personality" of E.S.C.S. is to examine the values.

Values are unseen but influential and can be compared to the foundation of a structure.  They determine what activities go on in the school and just like a foundation, they are critical to supporting the superstructure but at the same time they are largely unseen.

The values explained below determine the direction and flow of the school’s limited resources of time, energy and money.

The following are some of the values that the school is built upon:

Prayer

We believe that prayer must be at the heart of the educating process.  Staff are committed to praying regularly for your child, and wherever possible, would value feedback as to how they can pray more specifically and effectively.

Academic excellence

The school provides an academic track that follows the Western Cape Education Department curriculum until Grade 9, followed by the Cambridge IGCSE, HIGCSE and AS curriculum from Grade 10.  This academic track is well established internationally and can only positively benefit any pupil who completes his/her studies under the professional guidance of our teachers, who are committed to excellence.

Praise and Worship

We are committed to worship as a school to invite God's presence upon our teachers and pupils.  We believe that Praise and Worship is an essential part of growing in relationships with Jesus.  Therefore, we will always attempt to start our daily meetings and parents' gatherings with Praise and Worship.

Gifts and Signs & Wonders

We believe that these manifestations of the Holy Spirit are available to every believer.  For every pupil and family linked to our school, we would encourage a lifestyle that reflects this value.

Outreach

God calls His people to be active in reaching out to the unchurched, the orphans, aged and needy.  Opportunities are created so that reaching out becomes a natural part of the pupils' lives.
Outreach opportunities can take various forms:

· weekly outreach in and around Durbanville;

· short 3-day experience in the local community;

· a short-term international experience co-ordinated by the covering church.

Personal Growth

Personal growth and maturity are basic values of E.S.C.S.  We believe in positive, victorious, successful Christian living through Christ's strength.  While we as a school will encourage pupils in their daily spiritual growth, we believe that pupils must find a full expression of personal growth in their church to which they are committed.

Joining Hands

We at E.S.C.S. are committed to working with both parents in helping them in their responsibility of raising their children in a Godly way.  In practice this means that the school, together with the parents, are crucial partners in the education process.  In other words, the school becomes an extension of the home.  Together the school and home will join hands in all areas affecting the life of a child such as spiritual growth, prayer, homework and Godly values.  This partnership also extends to areas such as Parenting Evenings, support for the P.S.G. and other functions.

In joining hands with parents, the value of communicating with one another cannot be over emphasised.  Likewise the school is desirous that this communication be a two way process.  The school follows an "open door" policy in this regard.

In exercising the joining of hands it is preferable that both parents “be born” again and filled with the Holy Spirit because the school is an extension of the values found in the home.  It is not our desire to promote division, confusion or conflict in the home in any form.

Modelling

Pupils are led and encouraged to transform Biblical principles into practical Christian living.  "Modelling" (teacher to teacher, teacher to pupil, pupil to pupil) is a key method by which Christian life skills are inculcated.  How the teacher responds to her/his life situations will be transmitted to the pupils.  Role models that reflect Jesus are crucial.

Nurturing Environment

We will attempt to create an environment that will best release within your child all of his/her God-given potential.

Training School

Although this facet of the vision is in its infancy, we understand this aspect to be part of God's plan for us.  It includes training of students who wish to enter the teaching profession in the area of Christian Education.  We believe that E.S.C.S. will be used to train others in Christian Education.

It is of crucial importance that the parents fully support the above value system.  Otherwise, conflict is likely to result between the value system of the home and that of the school, which invariably causes confusion within the pupil.  It is not our desire to cause any division between home and school - in fact, we are an extension of the home values - hence if any differences do exist, we would be more than happy to work through them before admission.

3.2
The Discipleship Programme

A successful discipleship programme will facilitate families in the process outlined by David in Psalm 78:1-8 where fathers proclaim the wonders of God to the next generation who in turn proclaim God’s praiseworthy deeds to the generations yet to be born. The objective of the discipleship programme at El Shaddai is therefore to implement effective teaching of God’s principles, which will result in the students choosing to put their trust in God and to obey His commands.

The two great commandments of Jesus are the focus of this programme:

“Love the Lord your God with all your heart and with all your soul and with all your mind. This is the first and greatest commandment. And the second is like it: Love your neighbour as yourself.” (Matthew 22:37-38)

We endorse the vision of ACSI in that we aspire to disciple young men and women who:

· mature to love God with all their heart, mind and soul. (Matthew 22:37)

· grow in wisdom and stature. (Luke 2:52)

· live in the world as salt and light. (Matthew 5:13-14)

· give sacrificially of themselves and their resources to reflect the love of Christ. (Romans 12:1)

Methods employed in pursuit of these goals are:

1.
In all subjects an effort is made to integrate faith and academic learning by permeating content with a Biblical worldview. Relevant topical issues are addressed from a Biblical perspective.

2.
Opportunities are provided for students to be led into a vital relationship with Jesus and to be built up in the knowledge of who He is as well as an awareness of our dependence on Him.

3.
The Word of God is always regarded as the ultimate and absolute truth that defines our values.

4.
The Primary School follows a character quality, Word-based syllabus.

5.
In the High School, assembly themes covered during the four terms attempt to embrace the Matthew 22:37-8 injunction:

(a)
love for God

(b)
love for self

(c)
love for others

(d)
love for the world

Topics covered are age-appropriate and address relevant issues encountered by modern youth. These topics are comprehensively discussed in the Biblical Life Orientation classes. The emphasis is on being real and providing the fun and excitement that youngsters need.

6.
An effort is made to promote a climate that fosters the spiritual maturation of the students. Students are given opportunities to participate in annual local and cross-border outreaches to underprivileged and needy communities, where they are able to share their hope in Jesus.

7.
Annual camps are organised for the senior primary, junior high and senior high phases. The primary aim of these camps is to foster the students’ relationship with God, the staff and one another.

8.
Committed emphasis is placed on the importance of the development of Christian character and bi-annual feedback is given to parents in this regard. We desire that the students progress from knowing and being able to judge what is right, to caring deeply about what is right and then to doing what they believe is right. Rather than focus on outward appearances and behaviour, we desire to impact their beliefs so that they become sincere ambassadors for Jesus.

The following major characteristics are the core Christian values that we endeavour to instil:

· Respect – value and honour God, others, themselves and the natural environment.

· Responsibility – demonstrate reliability and accountability for their choices.

· Trustworthiness – grow in honesty, loyalty and integrity.

· Fairness - learn to share, communicate and be aware of the needs of others.

· Caring - show kindness and compassion especially towards people in need.

· Citizenship - students are encouraged to be aware of their social responsibility towards the community and the environment.

9.
A Christian focus is maintained in the school through the positive example set by teachers and extra-mural programmes. Staff are expected to relate to students with integrity, honesty and compassion.

10.
The Grade 12 Leadership Team is given opportunities to take the initiative and become positive role-models. The senior students are groomed to grow into confident, overcoming leaders who utilise their God-given talents and who enter tertiary education with a sure foundation of who they are in Jesus Christ; they will have had numerous opportunities to have learnt that they are loved by God, that God places high esteem on their worth and that they have been created to fulfil a specific God-ordained destiny.

3.3
Parental involvement

The school whole-heartedly endorses the Biblical principle that parents are primarily responsible for the education of their children. The school joins hands with the parents in this regard.  This means that parents should become involved in the following areas:

Parenting evenings

Discipline of their children

Spiritual growth

Academic progress (e.g. involvement in homework)

General support of teachers

Parents’ Support Group

Extramural activities

Prayer

3.4
Communication

Successful communication is one of the key factors in ensuring that a school runs smoothly.  We encourage an open line of communication between teacher and parents.  Communication takes place by means of one of the following:

	(a)
Headmaster to parents
	Letters are sent out periodically, highlighting current events.

	(b)
Parents to Headmaster
	Please make an appointment with the secretary.

	(c)
Assemblies
	Parents are most welcome to attend.

	(d)
Parenting evenings
	Attendance is compulsory – six or seven of these evenings occur throughout the year.

	(e)
Teachers to parents
	Communication can take place via homework books.

Teachers may request a meeting after school.


	(f)
Parents to teachers
	Via homework books. If a formal meeting is required after school, please contact the secretary.

	(g)
When dropping off/ collecting children
	These are invaluable informal meetings.


Although the School follows an “open door” policy, please be sensitive to the needs of the school and teacher.  If the situation requires “more than a few minutes”, a formal appointment is necessary.

3.5
Covering

The school falls under the covering and authority of the El Shaddai Christian Church.  However, each family unit is covered by their own respective church.  Church membership of one of the branches of Christ's church is thus a pre-requisite for covering to be effective and is, moreover, a condition for acceptance into the El Shaddai Christian School.  We actively seek the approval of the Pastor of the congregation to which the family belongs before enrolling the pupil.

3.6 
The School Board

The eldership of the El Shaddai Christian Church has constituted a School Board (consisting of parents, teachers and the elders of the El Shaddai Christian Church, who are ex officio members) to run the affairs of the School.  Policy formulation, financial controls and the like are the responsibility of the Board.  In essence, they are the custodians of the School’s vision and mandate to raise children in the ways of the Lord.

3.7
Class sizes

In order for discipling to be effective, the size of the classes will be around 20 pupils.  There are, however, exceptions in certain grades.

4.   Admission Policy

A number of factors need to be taken into consideration before a pupil is admitted to the El Shaddai Christian School.  These include:

4.1
Parents are encouraged to submit a fully completed application form before 30 April in the year preceding admission to E.S.C.S. This will enable parents to be part of the first round of acceptances process. Please read the admissions process as found on the application form on the website (www.escs.org.za).

4.2
The need for a prospective family and prospective pupil to be firmly based in a local Church.  This includes actively participating in the life of that Church (e.g. cell group membership). (See 3.5.)

4.3
Parents need to be “born again” and have accepted Jesus as their Lord and Saviour.

4.4
The need to subscribe fully to the value system of the School.  (See 3.1.)

4.5
The need to subscribe fully to the Code of Conduct of the School.  (See 5.3.)

4.6
Unfortunately, the school does not see its way clear to admit pupils/families who are involved in any form of alternative medicine (e.g. homeopathy, reflexology) or the martial arts (e.g. karate).  Literature is available from the El Shaddai Christian Church office that would explain in general the reason for the position that has been taken by the school.

4.7
Prospective pupils are required to attend school for a day in order to be evaluated by the staff.  These diagnostic tests enable the school to place pupils in the correct grade.   In some cases, admission may be refused because the type of education offered at E.S.C.S. (essentially academic), may not be in the best interests of prospective pupils who may be experiencing severe learning disabilities.  More specialised educational facilities are required for such pupils and are available locally.

4.8
Pupils who are part of the Grade 00/0 classes do not have to re-register for Grade 1.  This is an automatic procedure.  However, pupils wishing to continue their education at E.S.C.S. in Grade 8 are required to re-register.  Acceptance is not automatic from Grade 7 to 8.

4.9
Legislation (S.A. Schools Act of 1996) requires that parents must enrol pupils in Grade One “from the first day of the year in which such pupil reaches the age of seven years until the last day of the year in which such pupil reaches the age of fifteen years or the ninth grade, whichever occurs first”.

This Act has recently been amended so that a pupil may be enrolled a year earlier for Grade One if he/she is age 5 turning 6 by 30 June of the year of admission.  E.S.C.S. does not recommend that parents follow the amendment, unless the child is exceptionally mature in all areas of his/her age (emotional and intellectual maturity).  We are prepared to admit pupils who are 5 turning 6 by 30 June of the year of admission upon the recommendation of an educational specialist (such as an educational psychologist).

4.10
In accordance with the South African Schools Act, number 84 of 1996, the admission policy of the School does not discriminate on the grounds of race.

4.11
Please note the Policy Document regarding the admittance of all pupils who do not use English as their home language (excluding Afrikaans speaking families) but nevertheless wish to pursue English as their medium of instruction (e.g. French, Portuguese, Asians, Xhosa, Zulu, etc.). (Click on the link below.)

Please refer to the Home Language Policy Document which is at the end of this manual.

5.   Discipline Policy

5.1
General statements about discipline

· Discipline is what is done FOR a pupil and not what is done TO him/her.

· Discipline is both positive and negative in nature.  It not only consists of correction of the fault (negative), but also active guidance into what is right (positive).

· A disciplined environment is conducive to learning.  This environment depends upon each staff member and parent supporting the policy of the school.

· E.S.C.S. operates on the Biblical premise that proper discipline is an expression of love.  (Proverbs 3:12,  13:24,  22:15,  23:13,  29:15)

· E.S.C.S. is not a corrective institution; consequently we ask that a child not be enrolled with the idea that the school will reform him/her.

· E.S.C.S. co-operates with the parents in the area of discipline, but does not take the place of the parents who have experienced difficulties in fulfilling their disciplining roles.

· At E.S.C.S. discipline recognises the dignity of the child at all times, yet is firm, consistent, fair and tempered with love, good judgement and understanding.

· The school does not see a distinction between a child's behaviour in and out of school.  There should in fact be consistency of behavioural standards between the two environments.  For example, the school finds the use of swearing in and out of school unacceptable.  This will necessitate action.

· By the time pupils enter Grade 7 of their schooling, we trust that pupils will start exercising their own self-discipline strategies, so that external disciplinary measures are not the most dominant form of correction.

5.2
Positive goals in building Christian discipline

	What god wants for my child …
	… Therefore I will not allow

	1.
Obedience
(Eph. 6:1)
	Disobedience

	2.
Respect for authority
(Eph. 6:2)
	Rebellious attitudes, backchat, scornful looks, rudeness

	3.
Self-control
(Prov. 14:29, 16:32, 25:25)
	Unrestrained anger, temper, tantrums, prolonged self-pity

	4.
Patience
(1 Thess 5:14)
	Impatience

	5.
Diligence
Enthusiasm, motivation and ability
(Prov. 15:19, Rom. 12:11)
	Laziness and nonchalant disinterest

	6.
Kindness
(Eph. 4:32)
	Rudeness and selfishness

	7.
Courage and confidence
(Josh. 1:9, 2 Tim 1:7)
	Fear and timidity *

	8.
Happiness and joy
(1 Pet. 3:10, Phil. 2:14, 4:4)
	Depression and complaining

	9.
Love for others
(Rom. 12:10, James 4:11, Tit. 3:2)
	Criticism

	10.
Ability to get along with
(Matt. 5:9, Rom. 12:18, Eph. 4:31, Prov. 17:14)
	Quarrelling and strife

	11.
Honesty
(Rom. 12:17, Eph. 4:25, 28, Prov. 11:1)
	Lying, cheating, stealing

	12.
Wisdom and knowledge
(Prov. 2:4-9, 8:33)
	Ignorance and lack of education

	13.
Purity
(2 Tim. 2:22)
	Perverted thinking or wrong information about sex

	14.
Friendliness
(Prov. 18:24, 2 Tim. 1:7)
	Shyness *

	15.
Dependability and loyalty
Responsibility and faithfulness
(Prov. 11:13, 25:19)
	Irresponsibility


* The above character traits are certainly not “punishable”, but pupils are encouraged to be bold, have courage, as well as to display confidence.

5.3
Code of Conduct for pupils

Expectations

If, as a school, we were to formulate rules for every possible pupil misdemeanour, the resulting document would be long, cumbersome and would always leave loopholes.  Instead of focusing on lists of “do’s” and “don’ts”, ESCS presents its expectations, which, with the help of the Holy Spirit and by working in close partnership with the home and covering church (“joining hands”), we all strive to meet.

E.S.C.S.’s expectations are based upon Jesus’ words in Matthew 22:37-39:

“You shall love the Lord your God with all your heart, with all your soul and with all your mind. This is the first and great commandment. And the second is like it: You shall love your neighbour as yourself.”

1.
“You shall love the Lord your God with all your heart, with all your soul and with all your mind.”

1.1
We only worship God, as represented in the Trinity.  This is more important than power or possessions.  We take time to focus upon God, participate in worshipping Him and learning His Word.

1.2 
Because God’s name is Holy, we do not use His name in swearing and cursing.  We speak to Him and about Him in a loving way.

1.3
We would expect no profanity, obscenity in word or action, or dishonour to the Word of God or His creation.

1.4
We teach submission to the authority of parents, teachers and others whom God has placed over us.  We honour our parents and we require pupils to display courtesy, respect and obedience to staff and student leaders.

2.
“You shall love your neighbour”

We expect love to our neighbours to be:

2.1
Truthful - we will always tell the truth in a loving way.

2.2
Honest - it is wrong to take anything that does not belong to us - we may not steal.  We need to be true to our word.

2.3
Kind - our thoughts, words and actions must be free from hatred or hurting others in any way.  Instead, we expect consideration, compassion, empathy, tolerance, friendliness and forgiveness rather than bitterness.

2.4
Respectful - we show respect to all our staff members, student leaders, peers and younger children. Respect includes:

· greeting adults

· greeting visitors to the school

· being punctual for all lessons, assemblies and school events

· helping and serving others

· acknowledging that each person’s talents and giftings are unique in accordance with God’s plans and provisions.

2.5 
Pure - our thoughts, words and actions should be clean, allowing no sexual impurity or swearing.

2.6
Contented - we are thankful to God in all circumstances for all He has given to us and we seek to be good stewards of facilities and property.  To this end we encourage an uncomplaining spirit.

3.
“Love yourself”

3.1
We recognise that our bodies are temples of the Holy Spirit and we do not damage this temple by:

· being sexually promiscuous

· substance abuse (e.g. narcotics, cigarettes and alcohol)

· mutilation of the body (e.g. eating disorders)

We would encourage pupils who struggle in these areas to seek Godly counsel.

3.2
We show self-respect by:

· wearing our uniform correctly;

· maintaining a high standard of work in our studies:

· completing class work and homework assignments to the best of our ability;

· submitting our classwork, homework and assignments timeously;

· having all the required books and stationery in class;

· participating in the school physical education programme as well as the extramural programme  and displaying a good attitude whilst doing so.

Unacceptable behaviour that could lead to a disciplinary enquiry, and thereafter possible suspension or expulsion

1.
Although the school takes a progressive and corrective approach to discipline through the use of “notifications”, community service and teacher/parent meetings; pupils should be aware that the following behaviours are regarded as serious misdemeanours that could immediately result in a disciplinary enquiry.  Depending on the findings of the disciplinary enquiry by the school, the pupil may be suspended and even expelled by the School Board.

· Wilful damage to school or church property.

· Possession, use, transmission or visible evidence of narcotics or unauthorized drugs, dangerous weapons, alcohol, cigarettes or intoxicants of any kind.

· Possession, use, transmission or visible evidence of pornographic, satanic or abusive and offensive material of any kind.

· Dishonesty, including cheating in tests or exams.

· Bullying, fighting, physical or verbal assault, victimization or intimidation, including gender or racial harassment - this constitutes abuse.

· Theft or possession of stolen property, including test or examination papers prior to writing tests or examinations.

· Immoral behaviour or profanity.

· Insubordination and disrespect to those in authority.

· Incitement to riot or cause disruption to the educational process.

· Disregard of legitimate instructions/requests by those in authority.

2.
The process to be followed in the case of (1) above:

2.1
A preliminary investigation will be made by the school to determine whether a case exists or not;

2.2
If there is enough evidence to proceed further, the pupil and/or pupil's parents will be informed in writing of charges brought against him/her;

2.3
The pupil will be suspended from the school from the time charges have been laid until a hearing takes place;

2.4
Enough time to allow for adequate preparation for the hearing will be given (at least two days);

2.5
The pupil has the right to be represented or assisted;

2.6
The matter will be heard by a committee appointed to the task by the School Board.  Members of the school staff shall not be included, although they may be called upon to give testimony.  The school will be given opportunity to present evidence of misconduct.  The pupil will be given opportunity to present his/her case;

2.7
At all times the pupil will be treated with dignity;

2.8
The pupil will be informed in writing and timeously of the decision, the reason for the decision and the penalty imposed.

Please note:

E.S.C.S reserves the right to add to, or delete from this document, with due notification of change.

5.4
What is expected from the parents when your child has been disciplined

If your child does come home complaining about school policy or discipline, please follow this procedure:

(a)
Give the staff the benefit of the doubt until you have all the facts.

(b)
Realise that your child's reporting is emotionally biased and may not include all the information.

(c)
Realise that the school has reasons for its Code of Conduct and that they are enforced without partiality.

(d)
Support the staff at all times.  Do not offer any comment before you have called for the facts from the staff.  In this way, unprofitable "car park" discussions with third parties are avoided.  (James 3, Galatians 5:15)

(e)
Approach the relevant staff member/senior staff member so that you may be fully appraised of the situation from the school’s perspective.

(f)
Co-operate with the staff in discipline matters.

(g)
Always "talk to leadership" about your problems and never "about leadership" to your friends.

(h)
Christian Education acts as a catalyst.  This often requires that parents must be prepared to learn additional parenting skills in the area of discipline.

5.5
Discipline techniques used at E.S.C.S.

Various systems are used according to the nature of the class and the age of the children.  The systems used include:

· Verbal reprimand (particularly effective in Grades 1 & 2).

· Merit/De-merit system (used from Grade 3 - 6).

· Written notifications sent home for signature (effective in the High School).

· Community Service (often implemented after an accumulation of de-merits and written notifications).

· Corporal correction (used with the permission of the parents).

· Discipline enquiries (see Code of Conduct 5.3)

In all of the above systems the underlying value lies in communicating with the parents regarding issues of discipline.

6.   Academic Policy

6.1
Values

The academic standards of El Shaddai Christian School should be such that:

1.
wherever possible the standards will be internationally benchmarked;

2.
pupils should be readily accepted for further studies (University, Technikon, College, etc.);

3.
Grade 1 - 9 pupils should be able to transfer from a Christian school to a state school (if the need arises).

6.2
Grades 0 - 9

The pupils will be prepared to write the national General Education and Training Certificate (G.E.T.C.) at the end of Grade 9.  This involves tuition in 8 Learning Areas (subjects) as prescribed by State policy.  The pupils will in addition be exposed to tuition in Computer Literacy/I.T. as well as all facets of the discipleship programme.  According to national policy, obtaining a G.E.T.C. is a pre-requisite to further study (Grades 10 - 12).

6.3
Grades 10 - 12

At present the Senior High School is busy preparing the pupils to write the examinations set by Cambridge International Examinations (C.I.E.).

1.
Cambridge International Examinations (C.I.E.) is a department of the prestigious University of Cambridge Local Examinations Syndicate.

2.
The school prepares students to write the following University of Cambridge external examinations:

· IGCSE (written at the end of Grade 10 and mid-way through Grade 11);

· HIGCSE and some AS level examinations in combination (written at the end of Grade 12).

A combination of AS/HIGCSE and IGCSE subjects enable pupils to enter South African universities.  Refer to the school website for more details in this regard.

3.
The academic programme focuses on application in addition to knowledge (content) and understanding, with the emphasis on application in everyday life.  Pupils are thus encouraged to take responsibility for their education, to acquire the necessary skills to make a success of their chosen careers and to be able to cope with the demands that increasing and continual change will impose upon them.

To achieve the above, classes should be kept at manageable numbers (around 20) and academic differentiation should take place (e.g. enrichment).

Visit the C.I.E. website for further information:

www.cie.org.uk
6.4
Subject choice

Please refer to our Subject choice forms on the ESCS website at:

http://www.escs.org.za/Parents%20Info%20Manual/pifengafr.html
6.5
Language of instruction

English and Afrikaans are the two Languages of instruction from Grades 0 to 6.  Separate English and Afrikaans classes are provided in these grades.  In Grade 6, pupils are transitioned to English as the single medium of instruction.  It is thus a bridging year.  Thereafter, from Grades 7 - 12, English is the medium of instruction in the High School in order to prepare pupils for the C.I.E. suite of examinations.

6.6
Academic assessment

Grades 00 and 0

Meaningful assessment demands intensive and objective observation of each child.  This enables the teacher to really get to know each child as an individual and to develop the child as a whole.  Assessment in the pre-school occurs on a daily basis and covers topics such as language development, cognitive development (mathematical concepts), concentration, attention span, creative abilities, emotional as well as social development, gross motor skills, perceptual skills, class participation and motivation.  These factors will help the teacher to decide if the child is ready for the formal learning phase.  Reports are issued termly.

Grades 1 - 6

Assessment is a continuous process from day one until the end of the year.  Pupils are assessed on their:

· written work

· participation in class

· projects, tasks and assignments

· orals, reading

· informal class tests

Reports are issued termly.

Grades 7 - 12

Reports are issued termly.  Two formal examination sittings take place in June and November.

6.7
Discipling Reports

These are issued termly (Grade 1 - 3) or twice per year in June and December (Grade 4 - 12).

6.8
Specialised educational services
When educating a child, it is sometimes necessary for the school to seek additional, more specialised, professional advice in certain areas.  This enables the staff to build up a better picture of a child's strengths, weaknesses, capabilities and limitations.  This in turn results in the staff being more effective in the classroom to develop a child's God-given potential.  Private remedial tuition is available on the premises by qualified teachers.  A fee is charged.

6.9
Repeating a grade

In making decisions about passing or repeating a grade, the interests of the child are at all times of paramount importance.  Academic, social and emotional factors are taken into consideration before a decision is made.  This is an area where the parents must unquestionably trust the professional judgement of the staff.  Decisions are not made on the spur of the moment or light-heartedly.  In most cases, we seek additional professional advice to confirm our findings.  Parents are normally informed well in advance of the possibility of repeating a grade, by the teacher and Academic Head.

In particular, although the Junior Primary is designed as a three-year programme, some children may require four years to complete the process.  During the repetition period, the child has a chance to strengthen academic skills, experience academic success, gain selfconfidence and lay a firm foundation for future standards.

Repeating a grade at the Primary School level often prevents heartache and disappointment during High School, when the academic and social pressures are greatly intensified.

6.10
Afrikaans pupils at El Shaddai Christian School

It is the desire of our school to offer affordable Christian education in the Tygerberg region.  Our grades range from Gr 00/0 - 12.  After successfully completing the national Grade 9 G.E.T.C. Examination, our pupils are prepared for the University of Cambridge International  Examinations.  We are an accredited University of Cambridge Examination Centre, offering the I.G.C.S.E. course (equivalent to “O” levels) during the Grade 11 year and the H.I.G.C.S.E. course (equivalent to “M” levels) at the end of Grade 12.  In the future we plan to offer the “A” level suite of examinations.

Our Afrikaans Department was launched in 1991.  To date, parental response has been cautiously optimistic.  We continue to grow.  Classes are still small, with an approximate ratio of 10 pupils to a teacher.  Ideally, we would aim at a ratio of between 16 and 20 pupils to one teacher.  From the beginning, we have been enriched by the vibrant participation of the Afrikaans-speaking pupils and parents in the life of our school.  In many ways, they have provided the essential core around which most of the school life revolves.  To date 33% of the school speaks Afrikaans as its home language.

As a result of the decision to write the Cambridge International suite of examinations, which are written in English, Afrikaans is only offered as a medium of instruction by Afrikaans-speaking teachers from Grades 00/0 - 5.  Complementing the above, English as a subject receives high priority.  In many ways, because of social interaction with English home language pupils during school, break times and extramural activities, our Afrikaans pupils rapidly become fully bilingual at an early age.

Owing to our structured English programme for English second language speakers, our pupils are ready by Grade 6 to transition to English as a medium of instruction.  Grade 6, therefore, becomes a bridging class, but additional support is given wherever necessary.  Afrikaans primary language is still offered as a subject to Grade 12 and our English-speaking pupils, who are ready for the challenge, join them.

Our most recent Grade 12 graduates, many of whom speak Afrikaans at home, are successfully continuing their studies at U.C.T., Stellenbosch University, Nelson Mandela University (old U.P.E.) and Rhodes University.  They are grateful for the way in which they have been equipped and consider their bilingualism a precious gift.  They are confident and eager to take their place in South African society.

6.11
Homework guidelines

Junior Primary (Grades 1 - 3)

Children are required to do homework on a daily basis in order to consolidate the work done in the classroom.  The amount of homework varies according to the child's grade in the school and the individual teacher's expectations.  It most often takes the form of completing tasks that have been started at school, consolidating the day's work and re-enforcing weaker areas.

Senior Primary (Grades 4 - 6)

Similarly, in Grade 4, homework is given to correct, complete or consolidate the work covered in the classroom.  From Grade 5 upwards, elementary research skills are added as part of the homework process.  The time spent on homework varies from grade to grade.  Approximately 45 minutes should be spent on homework in Grade 6.  Regular work throughout the year and diligence at school should prevent pupils from having to do excessive homework.

High School (Grade 7 - 12)

· For every lesson that has been taught, pupils may be given a maximum of 20 minutes homework for the next lesson.

· No pupil shall have more than two hours of homework per day, excluding assignments, projects and tests.

· Prior warning needs to be given for all tests.

· No pupil should write more than two tests per day.

General points

· Homework diaries are essential in all phases.

· Homework diaries should be signed on a daily basis by parents in the Primary School.

· Homework diaries are an important communication vehicle between parents and teachers in the Primary School.

· Homework is often given when a teacher wishes to re-inforce a concept that has been taught at school.

7.   Extramural Policy

7.1
Sport

Sport is an integral part of the child's development; it is a vehicle for social acceptance in any community.  It is thus considered an essential life skill.

The sportsfield becomes an important area where the character qualities of God that have been taught in the classroom can be refined and tested.  Sport is one of the areas where one can see, on a daily basis at school, the practical application of what has been ploughed in.

It is also a means of developing leadership potential, witnessing to the local community, marketing the school and integrating the school with the surrounding state schools.

Sports offered at present depend upon the talents and abilities of the staff.

See website for an example of a termly programme:

www.escs.org.za
This programme reflects the current choices.

7.2
Cultural activities

Similarly, it is important to develop a sound programme of cultural activities.  Pupils are encouraged to involve themselves in cultural and/or sporting activities at the El Shaddai Christian School.  The school participates in a number of Eisteddfods, arranges concerts, debating society afternoons and chess, to give pupils the opportunity of displaying their God-given talents.

7.3
Extra curricular music (Grades 1 - 12)

Introduction to music, piano, keyboard, recorder and voice training are offered within the school day for Grades 1-6.

Thereafter, (Grades 7 - 12) music can either be taken as a full subject (see addendum on “subject choices’) or tuition in music can continue as an extramural in the afternoons - see point 7.4.

7.4
E.S.C.S. after-hours tuition (for an additional fee)

· Tuition is offered after hours in a number of musical instruments (violin, clarinet, flute, piano, recorder, keyboard and drums).  Contact Annatjie Brand for more details.  The High School pupils who wish to take music as an extramural normally follow this route.

· The Cambridge International Diploma in I.C.T. is also offered to the community after hours, by arrangement.  Contact Karen Anderson for more details.

8.   Financial Policy
8.1
A non-refundable application fee of R2 000 per pupil is payable together with the submission of Application Forms.

8.2
School fees are payable in 11 equal monthly instalments and will be indicated on statements sent out each month.  Fees are payable by the fifth of the following month.  At present (2011), the fee structure is as follows:

School fee structure for 2012
	Grade
	Fees 2012
per month x 11 months
	Fees 2012
per annum

	Grade 00
	R1 316
	R 14 476

	Grade 0 – 3
	R2 040
	R 22 440

	Grade 4 – 6 
	R2 087
	R22 957

	Grade 7 – 9
	R2 641
	R 29 051

	Grade 10 – 12
	R3 145
	R 34 595


Teachers do not handle fees at all.  All school fees are to be directed to the Bursar, Sue Bishop.  All monies (including school fees) are to be placed in a sealed envelope, clearly labelled and deposited by the pupils/parents in the designated box.  Payment can be made in cash, by cheque, electronic means or by debit order. From the school’s side, debit orders are the preferred means of payment.
8.3
The School also has an Educational Trust;  registered in terms of Section 18(A) of the Income Tax Act; as a Public Benefit Organization; registered with the Department of Social Development as a non-profit organization.  In practice this means:

(a)
Receipts by or accruals to this Trust are exempt from income tax;

(b)
Donations to the Trust are also exempt from donations tax;

(c)
Bequests or accruals from the estates of deceased persons in favour of the Trust are exempt from payment of estate duty.

The School invites donations through the Trust for the benefit of E.S.C.S.

8.4
Limited Bursaries are available from the school.  These are awarded annually.  Please obtain a Bursary Application Form from the Secretary in the school office.  This form sets out the values of this fund.  Applications need to reach the Custodian via the school office before the end of October.

9.   General

9.1
Textbooks

· Textbook lists are available on the school website and are updated each year.

· Parents are strongly encouraged to buy and sell books amongst themselves.

· The school will, however, set aside a venue, day and time at the end of the year for those parents who have not managed to buy or sell their books privately.  On that specific day, further buying and selling can take place.  The school will thus act as a “facilitator”, bringing the buyers and sellers together.

· A private bookshop will sell new textbooks from the school on a specified day at the end of the year for those who would prefer their children to have new books or for those who were unable to find suitable secondhand ones.

· Textbooks are thus the property of the parent and not the school.

9.2
Uniform and appearance

· Refer to the Code of Conduct (point 5.3).

· Ask the Secretary for a Uniform and Appearance List:
http://www.escs.org.za/Clothing%20Shop/clothingshop.htm
9.3
School terms

The School follows the Western Cape Education Department school calendar:

http://www.escs.org.za/Planners%20and%20TT/timetables2009.html
9.4
School starting/closing times

	Grade
	Start
	Close

	Grade 00
	08:00
	12:45

	Grades 0 – 1
	08:00
	12:45

	Grades 2 – 3
	08:00
	13:45

	Grades 4 – 12
	08:00
	14:25


· School starts for pupils (Grade 00 - 12) at 07:57.  Pupils can be dropped at school from 07:30 onwards.  The bell rings at 07:57 for pupils to line up.

· Grade 00 school hours are from 08:00 until 12:45.

9.5
House system

The School has 3 houses:  Timothy (Yellow), Joshua (Blue) and David (Red).  Inter-house competitions are held in some sporting and cultural events.  Siblings are placed in the same house.

9.6
Sickness/absenteeism from school

· The sick bay is available for emergencies.

· Please do not send sick children to school.

· Whenever a pupil is taken ill at school, parents will be telephoned to collect him/her.

· If your child is kept at home for ill-health, please forward a note to the class teacher upon his/her return.

· It is not in the best educational interests to be unnecessarily absent from school.  Extended weekends and the like, result in an educational backlog that is rarely caught up.

9.7
Assemblies

Parents are encouraged to join the pupils at assembly.  Assemblies are run from 08:00 - 08:55, once per week, on a designated day.  Please ask your teacher for more details.

9.8
Aftercare

Whilst the School acknowledges the need and urgency to provide such a facility, we are not able, because of a lack of facilities, to provide a full aftercare service beyond 14:25.  Please refer to the school website for information regarding our “in-house” aftercare facility for siblings and members of lift clubs from 13:05 to 14:25:

http://www.escs.org.za/Aftercare/Kiddies_care.htm
9.9
Parents' Support Group (P.S.G.)

Every encouragement is given to parents to involve themselves in this group, which provides an invaluable service to the school as a whole.  Currently, it serves the school in the following areas:  cycle race, catering, P.S.G., “Compassion, care and clothing”, Information Technology and fundraising.  This is an essential arm of the school and in many ways it underpins the quality of education on offer.

9.10
Pupil leadership opportunities

Currently pupil leadership opportunities are provided at a number of levels.

(a)
Monitors

The Grade 6 pupils assist the Primary School teachers in their day-to-day tasks.

(b)
Leadership Team

All the pupils of Grade 12 are offered positions of leadership on the Leadership Team.  Portfolios in accordance with their gifting, leadership ability and talents will be assigned to each pupil.  They will be guided in their tasks by their class teacher.  One looks forward to the character qualities of God being reflected in their lives as they provide role models for the younger pupils at school.

(c)
“Bud Groups”

(See Point 3.2)

9.11
Pupils leaving school during school hours

No pupils may leave the School without permission - the form requesting permission is available from the office if it’s absolutely necessary for a pupil to leave the school during the school day.

9.12
Telephone calls/cellphones

A phone card phone is available at school for pupils to make calls home (N.B. it cannot receive calls).  Please ensure that your child has a phonecard, in order that he/she can phone home if he/she needs to.

If pupils bring cellphones to school:

· the school does not accept any responsibility for their safety;

· they must be switched off during classes;

· messages may be sent or received only during breaktimes;

· if cellphones cause any disturbance in class, they will be confiscated for a period of time.

9.13
The School’s Constitution

The Constitution is available upon request from the school office.  Please contact the Secretaries.

Home Language Policy Document

(Policy Document regarding the admittance of all pupils who do not use English as their home language [excluding Afrikaans speaking families] but nevertheless wish to pursue English as their medium of instruction [e.g. French, Portuguese, Asian languages, Xhosa, Zulu, etc.])

Pupils with home language other than English or Afrikaans

The school welcomes applications from the above families but wishes to clarify its position so that unrealistic expectations do not arise.

Pre and Junior Primary (Grades 0 – 3)

1.
Pupils generally grasp English reasonably quickly because of the environment that they find themselves in.

2.
Play, sport, class tuition, break times, videos all help to build language skills in a natural way.

3.
Daily assistance from a tutor will be required in order to complete homework tasks as well as to hear the requisite reading.

4.
Nevertheless, pupils may be held back for a short period in order to master the necessary language skills. Similarly, once mastered, they could be accelerated.

5.
The usual admittance requirements as found in the Parents’ Information Manual and Application Form need to be complied with.

Senior Primary School (Grades 4 - 6)

1. Grade 4 is the last year for non-English speaking pupils to transition with relative ease to English as a medium of instruction.

2.
Grade 5 and 6 pupils will probably have to repeat a year, depending on the level of English, but can be accelerated once the necessary skills have been acquired. The level of competency is the key.

3.
Daily assistance by a private tutor will be required.

4.
The usual admittance requirements as found in the Parents Information Manual and Application form need to be complied with.

High School (Grades 7 - 12)

1.
An English competency test needs to be written. Pupils need to have at least grasped the basics of the English language if they wish to be admitted to the high school.

2.
Pupils who have little or no knowledge of English will not be accepted in this teaching phase. The school is not geared to teaching English as a Foreign Language (TEFL). This is a highly specialised field of instruction.

3.
Grade 10 is the last opportunity for a pupil to enrol at ESCS. By definition, Grade 10 pupils therefore need greater command of the English language than Grade 7 pupils (see point 1).

4.
Provision needs to be made by the parents for a regular (suggest 3 times per week), private English tutor to assist the pupils on a one-to-one basis whist they do their homework. This is essential in order to give the pupil a chance of passing English as a subject.

5.
The usual admittance requirements as found in the Parent’s Information Manual and Application form need to be complied with.

The school does not:

1.
Offer extra lessons in English to make up the backlog.

2.
Offer a specialised TEFL class (Teaching English as a Foreign Language), which is the ideal medium through which the pupils should be taught.

3.
Offer one-to-one tuition. There are ± 20 pupils in the class and all need the teacher’s attention.

4.
Take responsibility for hauling in the backlog or for bringing the pupils up to the correct academic standard for their grade.

The school does:

Offer tuition in English that leads to an HIGCSE/AS level qualification. In other words the type of instruction is of an advanced academic nature leading to university entrance.

Some observations:

1.
Studying in any language other than one’s mother tongue is very difficult.

2.
There are no guarantees that the outcome will be successful.

3.
Hard work does not always equate with success.

4.
Two languages need to be taken in order to enter South African universities Korean/Zulu/French, etc. may replace Afrikaans as the second language.

5.
CIE requires that all pupils pass either English First or Second Language at HIGCSE/AS Level for university entrance purposes. (ESCS only offers HIGCSE/AS level English at First Language level.)

6.
At IGCSE level, pupils may take any CIE recognised language in place of Afrikaans as a second language, e.g. French, German, Korean, Zulu. This language will be taken at First Language level. It is the parents’ responsibility to arrange for tuition in an alternative language to Afrikaans. ESCS only offers English and Afrikaans as languages that can be studied.

7.
Initially the going will be tough! It takes at least two years before even the most dedicated and conscientious students are able to cope on an elementary level.

8.
Please see the relevant Academic Head as regards interpreting the above CIE requirements.

9.
The school’s vision is to be a discipling school. For effective discipling to take place and to give expression to the value of joining of hands, pupils need to be part of a nuclear/extended family arrangement as opposed to guardianship.

January 2008

El Shaddai Christian School
Parents' Information Manual
Parents' Information Manual

EL SHADDAI CHRISTIAN SCHOOL

EL SHADDAI CHRISTIAN SCHOOL

Parents' Information Manual

